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JAONMOJHHUTEJIBHOT0 NPodecCHOHATBLHOTO0 00pa30BaHus
«PeruoHanbHbI 00pa3oBaTe/IbHbINA HEHTP)

Jupexrop

MMPABUJIA TPYJOBOI'O PACIIOPSIIKA YOY MO POIL

Hacrosmmue IIpaBuna ompenensitor TpyaoBou pacnopsigok B HOY JIIIO POIL],
MOPSAIOK MPpUEMa W YBOJBbHEHUS PaOOTHHKOB, OCHOBHBIE OOS3aHHOCTH COTPYIHHUKOB H
aIMUHUCTpAIlN, PEKUM pabodyero BPEeMEHHM W €ro HCIIOJIb30BaHHE, a TaKKe MEpbl
MOOIIPEHUS U B3bICKAHHS 32 HAPYIIICHUE TPYAOBOW TUCIIUIUIHHEI.

1. IIpuem Ha padoTy U YBOJIbHEHHE

1.1. IIpuem Ha padotry B HOY AIIO POIL] nmpou3BoauTcs Ha OCHOBAHHH 3aKJIIOYEHHOTO
TPYZIOBOIO IOTOBOpA.

1.2. Tlpu 3akitoueHUU TPYAOBOTO JOroBOpa paboToaarens o0s3aH MOTpeboBaTh OT
MOCTYMAOLIETO:

— TPYZAOBYIO KHMXKKY 3@ HCKJIFOUYEHUEM CIIy4aeB, KOT1a TPYAOBOM JOTOBOP 3aKII0YAETCS
BIIEPBbIE UJIM COTPYHUK MOCTYMAET HA pa0OTy Ha YCIOBUSX COBMECTUTEIHCTBA;

— [acnopT WA UHOU JOKYMEHT, YIOCTOBEPSIOIINMI JINYHOCTB;

— JMIJIOM WM MHOW JOKYMEHT O TMOJyYeHHOM OOpa3oBaHMM U JOKYMEHT,
MOJITBEPKIAIOIINN CIIEHUaTbHOCTD WM KBaJU(UKALIMIO;

— CTpaxoBOE€ CBUJAETEIbCTBO  O00S3aTENBHOTO TEHCHOHHOTO CTPAaxOBaHUA, 3a
HCKJIFOYEHHUEM CIIy4aeB, KOra TPYA0BOM JOTOBOP 3aKII0OYAETCS BIIEPBLIC;

— JIOKYMEHTbI BOMHCKOTO y4yeTa — JJi1 BOEHHOOOS3aHHbIX U JIMLI, TOJIeKAUIUX MPU3bIBY
Ha BOCHHYIO CITYXO0Y.

[Tpu 3aKkiOYeHUH TPYJOBOTO JOTOBOpA BIIEPBBIE TPYIOBas KHIDKKA M CTPaxoBOE
CBUJIETEIILCTBO 0053aTENBHOTO TMEHCHOHHOTO CTPaxoBaHUA O(QOPMIISIOTCS paboTomaTesieM.
Ilpuem Ha padory B UHOVY JIIO POILl ocymecTBiaseTcs, ¢ MPOXOXKIACHHEM CpOKa
UCHBITAHUS MPOAOKUTEIBLHOCTBIO 70 TPEX MECSIEB. YCJIOBHE OO0 HCIBITAHUM MPSIMO
YKa3blBalOTCSI B TpyldoBoM joroBope. [Ipuem Ha pabGoTy odopmisieTcss NpUKa3oM,
KOTOPBI OOBSBISETCS COTPYAHUKY IIOJ TONMUCH B TPEXTHEBHBIH CPOK CO JHS
(dakTHyecKoro Havaaa paboTHI.

1.3. IIpu mocTymieHuH COTpyIHUMKA Ha pabOTy WIHM MEpPEeBOAE €ro B YCTAHOBJIECHHOM
NopsAJIKE Ha APYTYI0 paboTy paboToaarens 00s3aH:

— O3HAKOMHTbH €r0 C MOPYYEHHOH paboTOH, YCIOBUSIMH W OIUIATOM TPyAa, pa3bsSCHUTDH
COTPYIIHUKY €ro mpasa 1 00513aHHOCTH;

— O3HAKOMHUTH C HacTosmuMmH [IpaBuiamu u ApyruMH JIOKaJdbHBIMH HOPMATUBHBIMHU
aKTaMu;



— MPOBECTU HHCTPYKTAX IO TEXHUKE OE30MacCHOCTH, MPOU3BOACTBEHHOW CaHUTAPUU,
MIPOTUBOMOXKAPHON OXpaHe W JPYrdM IpaBUJaM OXpaHbl TpyAa M MO OOS3aHHOCTH
COXPAHEHHUSI CBEICHUM, COCTABISAIOIIMX KOMMEPYECKYI0 TallHy OpraHu3aluu, u
OTBETCTBEHHOCTH 34 €€ pa3riall€Hue WK Nepefady IpyruM JULam.

1.4. IlpekpalieHrue TpyAOBOTO JOTOBOPA MOKET UMETh MECTO TOJIBKO MO OCHOBAHMSM,
MPEAYCMOTPEHHBIM  TPYJOBBIM  3aKOHOAATEIHCTBOM. PabOTHMK  HWMeeT IpaBo
PacTOPrHYTh TPYJIOBOM JIOTOBOP, 3aKJIIOUYECHHBIA HA HEONMPEICICHHBIM CPOK, MTHUChbMEHHO
npeaynpeauB o0 3ToM paboroaatens 3a aBe Heaeau. [lo ucTedeHnn yKka3aHHOTO CpoKa
MpeaynpexacHuss 00 yBOJIBHEHHWHW COTPYJHHUK BIpaBe MPEKpaTUTh paboTy, a
paboTonaTens 00s3aH BbIIATh €EMY TPYJIOBYIO KHUXKKY U MPOU3BECTH ¢ HUM pacuer. [lo
JIOTOBOPEHHOCTH MEXJy PaOOTHUKOM U aJIMHHHUCTpALMEH TPYIOBON JOTOBOP MOXKET
OBITh PAaCTOPTHYT B CPOK, O KOTOPOM MPOCHUT pabOTHUK. CpOUYHBIM TPYAOBOW JOTOBOP
MOXXET OBITh PACTOPTHYT IO MHHMIIMATHBE paOOTHUKA, MO COTJIAIICHUIO CTOPOH M WHBIM
OCHOBAaHMSIM, MPENyCMOTpeHHBIM TpynoBbeiM koaekcom PD. IlpekpamieHne TpyaoBOro
noroBopa OGOpPMIISIETCS TPHKA30M IO OpraHu3anuu. J[HEM yBOJIBHEHHUS CUHTACTCS
MOCJICTHAN JIeHh paOOTHI, 32 UCKIIOUCHUEM CIIy4aeB, KOTJIa COTPYAHHK (DaKTHUUYECKH HE
paboTaln, HO 3a HUM B COOTBETCTBHHM C TPYAOBBIM 3aKOHOJATEIHCTBOM COXPAHSIIOCH
MeCTO paboTHI (JIOJKHOCTB).

2. OcHOBHBIE npasa, 00513aHHOCTH U OTBETCTBEHHOCTD COTPYAHUKOB

2.1. CoTpyIHMK UMEET MPaBO Ha:

— Mpe0CTaBlIeHHE eMY PaOOThI, 00YCIOBIEHHOMN TPYIOBBIM JIOTOBOPOM;

— pabouee MecTO, COOTBETCTBYIOIIEE YCIOBUSIM, IPEAYCMOTPEHHBIM T'OCY1apCTBEHHBIMU
CTaHJapTaMu OpraHu3aluu U 0€30MaCHOCTH TPY/a;

— CBOEBPEMEHHYIO U B TOJHOM 00BEMe BBIIUIATY 3apIliaThl B COOTBETCTBUU CO CBOEH
KBaJIM(pUKAIMEH, CTIOKHOCTBIO TPY/Ia, KOJIMYECTBOM M KQ4€CTBOM BBITIOIHEHHOM paboThI;
— OTJBIX, 00€CIIeYMBAEMbI YCTaHOBJIEHUEM HOPMAJIbHON MPOAOKUTEIEHOCTH padoyero
BPEMEHH, MPEIOCTABICHUEM €KECHE/ICNIbHBIX BBIXOAHBIX JHEH, HepaOouuX Mpa3IHUYHBIX
JTHEH, OIUIAUYMBAEMBIX €5KETOJIHBIX OTITYCKOB;

— MOJIHYIO JOCTOBEPHYIO MH(pOpMaLKI0O 00 YCIOBUSIX Tpylda U TpeOOBaHUSAX OXpaHbI
TpyJa Ha paboyeM MecTe;

— npodeccHOHANbHYI0 IOATOTOBKY, IEPENOATrOTOBKY M IOBBIICHHE  CBOECH
KBaJM(HUKAUH B ITOPSAJIKE, YCTAHOBJICHHOM 3aKOHOJATeNCTBOM PD;

— y4acTH€ B YHPaBJICHUMU OpPraHU3alMeld B MPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM PO
dbopmax;

— BEJEHHUE KOJUJIEKTUBHBIX IEPErOBOPOB M 3aKIHOYEHHE KOJUIEKTUBHBIX JIOTOBOPOB U
COrJIallleHUH Yepe3 CBOMX NpEJCTaBUTENEH, a Takke Ha MHPOPMAIMIO O BBIIOJHEHUU
KOJUIEKTUBHOTO JIOTOBOPA, COTJIAIlICHU;

— 3alIUTy CBOMX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE
3aIpeneHHBIMU 3aKOHOM CTIOcO0aMu;

— BO3MEILEHUE Bpela, MPUYMHEHHOTO €MY B CBSI3U C HMCIOJHEHUEM UM TPYAOBBIX
0o0s3aHHOCTEN, M KOMIICHCALlMI0O MOpPAJIBbHOIO Bpeda B NOPAJIKE, YCTaHOBJIEHHOM
3aKOHOJ1aTeJILCTBOM PD;

— 00s13aTeNbHOE  COLIMAJIBHOE  CTPaxOBaHUE B  CIy4YasX, MPEAyCMOTPEHHBIX
3aKOHOJATEILCTBOM PO.

2.2. Corpynnuku HOY JI1O POLL nomxHsI:



— JOOpPOCOBECTHO BHITIONHATH CBOM TPYAOBBIE OOS3aHHOCTH, CBOCBPEMEHHO U TOYHO
BBITIOJIHATh BCIO MOPYYEHHYIO paboOTy, HE AOINYCKaTh HAapYyIIEHUH CpOKa BBHITIOJHEHUS
3aJlaHMi, WCIIONB30BaTh BCE pabouee BpeMsi O HA3HAUCHUIO, BO3JEPKHUBATHCA OT
JIEUCTBUM, OTBJICKAIOIINX OT BBIMOJIHEHUS MPSIMBIX TPYAOBBIX 00513aHHOCTEH, COOII0IATh
TPYIOBYIO TUCUMIUIMHY U [IpaBuia Tpy10BOro pacropsaka;

— yhaydmaTh KadecTBO pabOThl, MOCTOSHHO MOBBIIIATH CBOM MPOQPECCHOHATIBHBIN U
KYJIbTYPHBIA YPOBEHB, 3aHUMAThCSI CAMOOOPa30BaAHUEM;

— MOAAEPKUBATh YUCTOTY U MOPSAIOK HA CBOEM pabodyeM MecTe, B CIIYKEOHBIX U IPYTUX
MOMEIIIEHUSAX, COOJII0IaTh YCTAHOBJIEGHHBIM TMOPSIOK XpaHEHUS JOKYMEHTOB U
MaTepUaIbHBIX LIEHHOCTEH, COOMI0AaTh OPSIOK JIETONPOU3BOACTBA;

— 3¢ (}EKTUBHO HCIOIb30BATh IMEPCOHAIBHBIE KOMIIBIOTEPBI, OPITEXHUKY U APYroe
o0opyZ0oBaHHe, SKOHOMHO U palMOHAIBHO PACXOJI0BAaTh MaTepHalibl U HHEPTHIO,
WHBEHTaph WU JpYrue MaTepHalbHbIe pPecypchl, OEpeKHO OTHOCUTHCS K HMYIIECTBY
paboTomaTens;

— cOOI0IaTh HOPMBI, MPaBWJIA M UHCTPYKLIHMU MO OXpaHe TPyJa, MPOU3BOJICTBEHHYIO
CaHUTAPHUIO, NPaBUJIa MPOTHUBOIOXKAPHON OE30MaCHOCTH;

— He pa3riamarth kak B Poccuu, Tak u 3a pyOekKOM CBEIICHHsI, TOJYYEHHBIE B CHITY
CIy>K€OHOTO TIOJIO)KEHHUSI M COCTaBIAIONIME KOMMEPUECKYI0 (CIy)XeOHYI0) TalHYy,
pacipocTpaHeHHe KOTOpOM MOKET HaHeCTH Bpeln pabotojaTento U (WIH) APYyTUM
COTpYIHUKAM;

— BBITIOJIHATh WHBIC 00s13aHHOCTH, MPEyCMOTPEHHBIE TPYAOBBIM
3aKOHOJIaTEJILCTBOM PO.

2.3. Kpyr o0s3aHHOCTEH, KOTOpbIE BBIMIOJHIET KaXKIbli pPabOTHUK TIO CBOEH
CIIELUANIBHOCTH, KBaTU(UKAIIUU, AOJKHOCTH, OMPENCISIETCS TPYAOBBIM JTOTOBOPOM U
JIOJ>KHOCTHOM MHCTPYKIUEH.

2.4. CotpyaHuk o00s3aH BO3MECTUTh pabOTOAATENI0 MPUYUHEHHBIH €My MpsSIMOU
neicTBuTeNnbHBIN yiiep0. HenmonmyueHnnble noxoapl (YMyIIEHHAas BBITOJA) B3BICKAHUIO C
pabotHuka He momiexar. COTpyAHUK HECeT MaTepUalbHYI0 OTBETCTBEHHOCTH KakK 3a
NpsIMOi JIGMCTBUTENBHBIN yIiepO, HEMOCPEACTBEHHO MPUYWHEHHBIM UM pabOTOAATEIIO,
TaKk ¥ 3a yuiepO, BOSHUKIIUI y paboTonmaresns B pe3yiabTaTe BO3MEIICHHUS MM yiiepOa
WHBIM JIMIIaM.

3. OcHOBHBIC IPaBa M 00513AaHHOCTH padoToaaTE IS

3.1. PaGoTonaTens uMeeT Mpaso:

— 3aKJII0YaTh, U3MEHITh M PACTOPraTh TPYJAOBBIE JOTOBOPHI C paOOTHUKAMH B MOPSJIKE U
Ha YCJIOBUSIX, KOTOPbIE YCTAHOBJICHBI 3aKOHOAATEIHCTBOM PD;

— BECTH KOJUICKTUBHBIC TIEPErOBOPHl M 3aKJIOYaTh KOJUIGKTHBHBIE JIOTOBOPBI; —
NOOUIPATH pAOOTHUKOB 3a T0OPOCOBECTHBIN 3P PEKTUBHBIN TPYA;

— TpeOoBaTh OT COTPYIHUKOB HCIIOJHEHHUS UMHU TPYJIOBBIX 00sI3aHHOCTEH W OEpeKHOTO
OTHOILICHUSI K MMYILECTBY paboTomareinss U APyrux pabOTHUKOB, coOmonaeHus [IpasBuin
TPYAOBOTO pacIopsiiKa OpraHU3aIlHH;

— MPUBJIEKATh COTPYAHHMKOB K JUCHUUIUIMHAPHON M MaTepHalbHOW OTBETCTBEHHOCTH B
NOpSAKE,  YCTAaHOBJIEHHOM  3aKOHOJATENbCTBOM PD; — mpuHHMaTh  JOKaJbHBIC
HOPMAaTHBHBIC aKTHI;

3.2. Paboronarens 00sg3aH:

— co0moaTh 3aKOHOJATENBCTBO O TPYAE, JOKaJbHbIE HOPMATHBHBIC aKThl, YCIOBHSA
TPYAOBBIX JTOTOBOPOB;



— IIPEJIOCTABIIATh COTPYAHUKAM paboTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— MPaBUJIBLHO OPTaHU30BBIBATH TPYJ PAOOTHUKOB Ha 3aKPETUICHHBIX 32 HUMH pabodnXx
MecTaxX, 0OECIeYHB HEOOXOIUMBIMH TMPUHAJICKHOCTIMH KM OPITEXHUKOM, CO3/1aBas
3I0pOBBIEC M OE30MACHBIE YCIOBUS TPY/la, COOTBETCTBYIOIIUE MTPaBUIIaM 110 OXpaHe Tpy/ia
(TexHuKe 0€30ITaCHOCTH, CAHUTAPHBIM HOPMaM, IPOTHUBOMOKAPHBIM IIPaBHIIaM );

— ofecmeynBaTh CTPOroe COONIOACHUE TPYAOBOM JAWCIUIUIMHBI, OCYIIECTBIATH
OPTaHU3aIMOHHYI0 Pa0O0Ty, HAMMPABJICHHYIO Ha YCTPAaHCHHE MOTEPh pab0Yero BpEeMEHHU,
MPUMEHSATh MEPBl BO3JCHCTBHSA K HAPYIIUTEISAM TPYAOBON MHCIUILIMHBI, — COOIIOIATH
OTOBOPEHHBIC B TPYJA0BOM aoroBope, Ilonoxkennn 06 omnare tpyaa u [lomokeHuu o
MIPEMUPOBAHUM YCJIOBHS OIUIATHI TPYyJAa, BbIIABATh 3apIljlaTy HE PEKe 4YeM JiBa pas3a B
MecsIl. 3apa0oTHas TUiaTa 3a IMEPBYIO IMMOJIOBHHY MecsIia BhITuTauuBaeTcs 20-To 4dmcia
Ka)KJ0ro Mecs11a, a 3apad0THas IuIaTa 3a BTOPYIO MOJIOBHHY MeCSIla BRIIUIAYMBACTCS 5-TO
Yyucia KaXxI0ro Mecslia, CJIeIYIOIIEro 3a pacueTHbIM. B cilydasix Korja ykazaHHbIE Yyncia
MPUXOJISITCA HA BBIXOJHBIC WM MpPa3JAHUYHBIC JHU, JHSAMHU BBIILIATHI 3apIJIaThl CIEAYET
CUUTaTh paboure JTHH, HEMOCPEICTBEHHO MPEAIMICCTBYIOIINE BEIXOIHBIM (IIPa3THHYHBIM)
JTHSM;

— CIMOCOOCTBOBATH MOBBIMICHUIO KBATM(DHUKAIIUKA COTPYIHUKOB M COBEPIICHCTBOBAHUIO X
mpodeCCHOHATBHBIX HABBIKOB ITyT€M HAmNpaBJICHHWS Ha KypCbl W TPCHUHTH, —
o0OecrieunBaTh OBITOBBIC HYKIbI PAOOTHUKOB, CBSI3aHHBIC C MCIIOJTHEHUEM UMM TPYIOBBIX
00s13aHHOCTEH; — OCYIIECTBIIATh 00s3aTEIHHOE COMMAIBHOE CTPAaXOBaHUE COTPYAHUKOB B
MOPSIKE, YCTAaHOBJICHHOM (heIepalbHbIMU 3aKOHAMMU;

- BBITIOJIHATH WHBIE 00513aHHOCTH, MPElyCMOTPEHHBIE TPYAOBBIM
3aKOHOJIaTEJILCTBOM PO.

4. MaTtepuajibHasi OTBETCTBEHHOCTHh padoToaaresisi nepea padoTHUKOM

1. MarepuaibHass OTBETCTBEHHOCTh paboTonaTessl HACTyMaeT B cliydae MNPUYHMHEHHS
yiiep0a pabOTHUKY B pe3yibTaTe€ BUHOBHOI'O MPOTHBOMPABHOTO MOBEACHUS (JACHCTBUI
Wi Oe37IeCTBUS), €CIIM UHOE HE MPEAYyCMOTpeHO TpynoBbIM KojgekcoM P®D unu uHbIMU
denepaTbHBIMH 3aKOHAMH.

4.2. PaboromaTtens 00si3aH BO3MECTUTh PAOOTHUKY HE TMOJYYEHHBIH MM 3apabOTOK BO
BCEX CIIy4yasx HE3aKOHHOTO JUIICHUS PaOOTHUKA BOZMOXKHOCTH TPYIUTHCS.

4.3. Paboronarenb, NPUYMHHUBIINNA YyIIepO HUMYIIECTBY COTPYAHHMKA, BO3MEIIAET ITOT
ymep6d B monHOM oObeMe. Pasmep ymiep0Oa ucyucnseTcs MO PHIHOYHBIM IIEHAM,
JEUCTBYIOIIMM Ha JIeHb Bo3MelleHus yiepoa. [lpu cormacum paboTHuka yiepd MoKeT
OBITH BO3MEIIICH B HATYPE.

4.4. Tlpu HapymieHuu pabOTOAATENIEM YCTAaHOBIIEHHOTO CpOKa BBIIJIATHI 3apIUIATHI,
OIUIaThl OTIIYCKa, BBHIIJIAT TPU YBOJBHEHUM W JPYTUX BBIIJIAT, TPUUYUTAOIIUXCS
COTPYIHUKY, paboTomarenb 00s3aH BBIIUIATUTH UX C YIUIATOM MPOICHTOB (JICHEXKHOM
KOMIICHCAIu1) B pa3mepe He Hroke 1/150 meiicTByromel B 3TO BpeMs KIFOYEBOW CTaBKU
[lenTpansHoro 6anka P® oT HEBBITUTAYEHHBIX B CPOK CYMM 32 KQKIIBIM JIEHb 3aJIEPIKKU
HayuHasg CO CJEIYIONIET0 JHS TMOCJE€ YCTAHOBJIECHHOTO CpOKa BBHIIUIATHI MO JICHB
(baKkTUUYECKOTO pacueTa BKIIOYUTEIBHO. MOpaNbHBIA Bpel, MPUUYMHEHHBIN COTPYIHUKY
HENPABOMEPHBIMH  JICUCTBUSAMH WJIU  Oe3AeiicTBHEM paboTojaTelis, BO3MEIIaeTCs
pabOTHHKY B JICHEXKHOU (hopMe B pa3zMepax, ONpeIesseMbIX COTJallleHUuEeM COTPYIHUKA U
paboTroaartens WK CyA0M.

5. PeskxuMm paGouyero BpeMeHH ¥ BpeMEHHU OTAbIXa



5.1. B opraHuzanum = yCTaHABIMBAETCS  IISCTHIHEBHas  pabodas  HeIemns
IPOJOIKUTENLHOCTHIO 40 4acoB ¢ ABYMs BBIXOJIHBIMH JHSIMHU (Cy00OTa U BOCKPECEHBE).
Bpems nmauana pabGoter — 10:00. Bpems oxonwanwmsi paboter — 18:00. Ilo mpukasy
PYKOBOAMTENSI OpraHu3alid MpU HAIMYUM TPOU3BOACTBEHHONW HEOOXOJIUMOCTH,
COTJIaCOBAaHHOM € paOOTHUKOM, K OTIEIbHBIM COTPYIHHUKAM MOXET HPUMEHSITHCS
CYMMHPOBAHHBIN y4eT pabodyero BpeMeHH, ¢ TeM 4TOObI MPOAOKUTETFHOCTh pabodyero
BPEMEHHU 3a Y4YeTHBIN mepuoj (KBapTall) HE MpPEBBINIAIa HOPMAIBHOTO 4YHCia paboumx
yacoB. [lo mpukasy pyKOBOAMTENS OpraHU3alMM TPU HATWYUH MPOU3BOJICTBEHHOMN
HEOOXOJIMMOCTH, COTJIACOBAHHOW C pAaOOTHUKOM, OTIEJIbHbIE COTPYAHUKH MOTYT
AMU30IMYECKH MPUBJICKATHCS K BBITIOJIHEHUIO CBOMX TPYAOBBIX (YHKIIMI 3a MpeaenamMmu
YCTAHOBJIEHHOM Il HUX MPOAOIKUTEIHLHOCTH pabodyero BpeMeHU (HEHOPMHUPOBAHHBIN
pabounii genn). Ilo ’kemaHWIO COTPYJHHMKA M COTJACOBaHHIO € paboTojaTeseM
COTPYIHUKY MOXET ObITh YCTAHOBJICH PEKUM HETMOJIHOTO pabouero BpeMeHH (HETIOIHbBIN
pabouuii neHb, HenoyHas padovas Hexaens ). [Ipu 3ToM HemoOMHBIN pabouHil 1€Hb MOXKET
OBITh pa3lieJieH Ha YacTU C YYeTOM IMOKEJIaHWW COTPYIHUKA U TPOU3BOACTBEHHBIX
neneir. [Ipu ycTaHOBIEHMHM HEMOJHOTO pabovyero BpPeMEHH OEpeMEHHBIM JKEHIIMHAM,
OJIHOMY W3 poauTeNeil peOeHka B Bo3pacTe A0 14 JeT Wih COTPYIHUKY, KOTOPBII
YXQKHUBAET 3a OOJIbHBIM UYJICHOM CEMbH, BpeMsl Hadaja, OKOHYAaHHS padOTHI, a TaKKe
NIEPEPHIBOB B pabOTE YCTAHABIMBACTCS C YUETOM MOKETaHUI COTPYTHUKA.

5.2. O6enennpiii mepepbiB — oquH 4yac (Ckoap3snmii rpaduk 0OCACHHOTO BpPEMEHH).
VY4yeT Hauama U OKOHYAHHUS OOEIECHHOTO TMEpPepbhIiBa OCYIIECTBISAETCS PYKOBOAUTEIISIMU
[lepepbiB He BKJIOYaeTcsl B pabouee Bpems u He orutauyuBaercs. COTPYAHHK MOXKET
UCIIOJIb30BAaTh €ro IO CBOEMY YCMOTPEHHIO M HAa 3TO BpPEMSI OTIYUUTHCA C PabOTHI
OOGeneHHBIN TepephlB HE TNPEAYCMOTPEH [JIi COTPYAHHUKOB, MPOAOIKUTEILHOCTh
pabodero IHS (CMEHBI) KOTOPBIX COCTABIIACT 4 yaca M MEHEe.

5.3. HakanyHe HepaOo4yumx TMpa3gHAYHBIX JHEH, YCTAaHOBJIECHHBIX B PD,
MPOJOIKUTENILHOCTh paboyero JHS COKpalaercs Ha oauH yac. [Ipu coBmameHuun
BBIXOJIHOTO Y MPa3JAHUYHOTO JTHEW BBIXOJAHOU JI€Hb MEPEHOCUTCS Ha CICAYIOIIUNA MOCcTe
Mpa3THUYHOTO PaboUuil JCHB.

5.4. Yuet pabouero BpeMeHU BEACTCS TUPEKTOPOM.

5.5. Pabora BHe pabouero Mecta (TOCEHICHUE YUYPESKICHUM U MPEANPUITHH,
KOMaHJIUPOBKH) TPOU3BOJUTCS MO Pa3peIICHUI0 HEMOCPEICTBEHHOrO aupektopa. [lpu
HaAPYIICHUH 3TOTO TIOPSIKA BPEMSI OTCYTCTBUS SIBIISIETCS HESBKOW Ha paboTy.

5.6. CorpyaHHMKaM MpPEIOCTaBISIOTCS €XKEroAHbIe OTIyCKa C COXpAaHEHHUEM MecTa
paboTel W cpeaHero 3apaboTka. [IpoIOKUTENBHOCTh €XKETOAHOTO OCHOBHOTO
OIJIAYMBAEMOTO OTHycKa — 28 KaleHIapHbIX nHEd. [Ipu 3TOM OTIyCK NOJKEH OBITh
UCTIOJIb30BaH HE TO3/JHee 12 MecsleB Mocie OKOHYaHUs TOoro pabodero rozga, 3a
KOTOpBIA OH TpenocraBiseTcs. Hepabouue mpa3aHUYHBIE AHH, MPUXOJSIIMECST Ha
MEepUOJ OTIYCKA, B YUCJIO KaJIGHIapHBIX JHEH OTIyCKa HE BKIIIOYAIOTCA. Takke B 4HCIIO
KaJICHJAApHBIX JIHEW OTITyCKa HE BKIIOYAETCS MEPHOJI BPEMEHHON HETPYI0CIIOCOOHOCTH
COTpYAHUKA MNpPU HAIUYUU OONBHUYHOrO JucTta. COTpyJHUKAM C HEHOPMHUPOBAHHBIM
pabounM JHEM MPEAOCTABISETCS €KETOIHBIN TOMOTHUTEIBHBIN OTIaYMBAEMbIN OTITYCK,
MPOJIOJKUTENIBHOCTh KOTOPOTO COCTABJISIOT TPU KAJICHIAPHBIX JIHS.

5.7. IlpaBo Ha KCTOIB30BAHUE OTIYCKA 3a MEPBBI IO paObOTHI BO3HUKAET Y COTPYIHUKA
M0 MCTEYCHUH IIECTH MECAIIEB €ro HeMpephiBHON paboThl B opranu3anuu. OTIyCK 3a
BTOPOM W TOCIEAYIONIUE TOIbI PabOThl MOXKET MPEIOCTABIATHECS B JIHO00E BpeMs
pabouero roja B COOTBETCTBUM C OYEPEAHOCTHIO MPEJOCTABICHUS €XKETOAHBIX
OIJIAYMBAaEMBIX OTMYCKOB (rpadukoM OTHYyCKOB). OuepenHOCTb NpPEAOCTaBICHUS



OTIyCKOB  (TpadmK  OTIIYCKOB) YCTAaHAaBIMBAeTCs paborojaTreieM C  Y4eTOM
MIPOU3BOJICTBEHHONW HEOOXOIMMOCTH Y TOKEITaHUH COTPYAHUKOB.

5.8. Tlo cormameHuto MEXIy COTPYOAHUKOM H  paboTojarelieM  eKeroaHbIN
OIIAYMBAEMBbIH OTIYCK MOKET OBITH paszjieieH Ha 4yacTu. [Ipm 3ToM XOTs Obl O/HA W3
JacTeil ATOro OTIMycKa JOJKHA ObITh HE MeHee 14 kaleHnapHbIX JHe. OT3bIB paOOTHHKA
U3 OTIyCKa JOMYCKAeTCs TOJIBKO C €ero Ccomiacus W MO0 TpHUKa3y JAUPEKTOpa.
Hewncnonbs3oBanHasi B CBSI3M C 3TUM YacTh OTHYCKa JTOJDKHA OBITH IPEIOCTaBIICHA II0
BBIOOPY COTPYAHHUKA B YIOOHOE Il HEr0 BpeMs B TE€UEHHE TEKYIEro pabovero roja uin
MPUCOCAMHEHA K OTIYCKY 3a Cleayromui padounii rod. [Ipu yBonbHEHUN COTPYAHHUKY
BBITJIAYUBACTCS JICHE)KHAsI KOMIICHCAIIMS 32 HEHWCITOJIb30BAaHHBIM OTITYCK, WM TI0 €TO
MMCbMEHHOMY 3asIBJICHUIO HEHMCIOJb30BAaHHBIM OTHYCK MOXET OBITh MPEAOCTABICH C
MOCJICTYIOIIUM YBOJIbHEHHUEM.

5.9. Ilo cemeltHbIM O0OCTOSATENBCTBAM U JAPYTUM YBOXKHUTEIHHBIM MPUYUHAM COTPYIHHUKY
[0 €ro NMUCHhbMEHHOMY 3asBJICHUIO MOXKET OBITh MPEIOCTABICH OTIYCK 0€3 COXpaHCHUS
3apIyiaThl, MPOAOIKUTEILHOCTh KOTOPOTO OIpEACseTCS 10 COTJAIICHUI0 MEXIy
COTPYIHUKOM M pabOTOIaTeIEM.

6. Ucnosb3oBanue Tes1e)0HOB B OPraHu3anuu

6.1. CoTpynHUKaM Ui UCHOJIB30BaHMS B NMPOU3BOJCTBEHHBIX LEJIAX MOT'YT BbIIaBaThCS
MOOMIIbHBIC TeTE(OHBI.

6.2. Cdera 3a yCIYTH CBSI3U 110 MOOWIJIbHBIM TeJie(hOHaM IIPH UCIOIb30BAHUN TEIE()OHOB
B IIPOM3BOJICTBEHHBIX LIEJISIX COTPYJHUKAMH OIUIAYMBAIOTCS pabOTOIaTeNIEM.

6.3. B ciywae yrepu MOOMIBHOro TeneoOHAa COTPYIHUK caM oOecreunBaeT ceds
CPEICTBOM CBSI3H.

6.4. B nenax cokpaiieHust 3aTpar Ha Tele(OoHHbIEe IEPEroBOPbl COTPYIHUK OpraHU3aIH
JIOJDKEH:

— WCIIOJIB30BaTh JJIEKTPOHHYIO TOYTY KaK OCHOBHOE CpeAcTBO oOmieHus. Temedon
UCTOJIB3YETCS B CIIydasx SKCTPEHHON HE0OX0IMMOCTH;

— 3apaHee MpOJYMBIBaTh CBOM pa3roBOp, MOATOTABIUBATH TEMBI Ui OOCYXICHUS.
JmmTenbHOCTh Tene(OHHOTO Pa3roBopa He MOKET MpeBbImaTh 10 MUHYT;

— HCIOJB30BaTh SMS-co00IIeHNS;

7. Onjara Tpyaa

7.1. 3apaboTHas 1uiaTa pabOTHUKAa B COOTBETCTBHHM C JICHCTBYIONIEH B OpraHU3aIlluu
CUCTEMOM OIUIaThl Tpyja, 3akperyieHHoW B [lonoxkeHuu o0 orate Tpyaa, COCTOUT W3
JIOJDKHOCTHOTO OKJIaJa.

7.2. Pa3mep MNOMKHOCTHOTO OKJIaJa YCTAHABIMBACTCS HA OCHOBAHUU IITATHOTO
pacnucaHusi OpraHu3alki.

7.3. B cootBerctBum co cratheir 136 TpymoBoro komekca P® 3apaborHas miaTta
BBITIJIAaYMBAETCA pabOTHHKAM HE MEHEE JBYX pa3 B MECSIl MOCPEICTBOM TEPEUUCIICHHS
JICHEKHBIX CpPEJICTB Ha OAHKOBCKUW cueT pabOTHUKA. 3a MEpPBYIO MOJIOBUHY Mecsla
3apruiaTta BeliaunBaeTcs 20-ro yuciia TeKyIIero Mecsiia, 3a BTOPYIO MOJOBUHY Mecsla —
5-TO yuclia Mecsa, CIeTYIOIIero 3a PACYETHBIM.

7.4. Ilpu coBnaJieHUU JTHS BBITUIATHI C BBIXOJHBIM WJIM HEPAOOUMM MPA3THUYHBIM JTHEM
BBITUIAaTa 3apa00THOM MJIATHI MPOU3BOAUTCS HAKAHYHE ITOTO JTHS.



7.5. PaboTHUKaM, IPUHATEIM HA paboOTy C 1-TO M0 5-€ Yuciio (BKIIOYUTEIIBHO) MecsIa, S-
ro 4ucia Mecslja MnpueMa Ha paboTy BhIIUIAYMBAETCS 3apiiiata B pa3Mmepe,
MIPOMTOPIIMOHATBPHOM (PaKTUYECKH OTPaOOTAaHHOMY BPEMEHHU B TIEPHOJ] C IaThl IpreMa Ha
paboTy mo 4-¢ uucio (BKIHOYWTENBbHO). OcTaBmIascs 4YacTh 3apIuiaThl 3a IEPBYIO
MOJIOBUHY Mecslia npueMa Ha paboTy BeliaunBaeTcs 20-ro ymciia Mecsia npuemMa Ha
paboTy B pazMepe, IpOMOpLHHUOHAIBHOM (PAKTHYECKH OTPaOOTaHHOMY BPEMEHH B MEPHO/T
¢ 5-ro o 15-e uncno (BKIAOYUTEIBHO). 3apab0THAs TUIaTa 3a BTOPYIO MOJOBUHY MecCsIa
npremMa Ha paboTy BBIIUIAYMBAETCS 5-TO 4MCIa Mecsla, CIEAYIOIIEro 3a MecseM
npuema Ha paboTy. HaunHas ¢ mecsia, ciaeayromero 3a MecsiieM IpueMa Ha padory,
3apa0oTHasi IulaTa pabOTHUKAM, MPUHATHIM Ha padbotry ¢ 1-ro mo 5-e dYucio
(BKJTIOYMTEIIFHO), BBHITIJIAYMBACTCS B TIOPSIKE, YCTAHOBICHHOM ITYHKTOM 7.5 HACTOSIIIAX
[IpaBu.

7.6. PaGoTHHMKaM, IPUHATHIM Ha paboTy ¢ 6-ro 1o 15-¢ yncino (BKIOUYNUTEIHLHO) MECSIIa,
20-ro 4mcnma Mecsa InpueMa Ha paOOTy BBIIAYMBAeTCs 3apIniaTa B pa3Mepe,
IPOMOPLHUOHAIBHOM (PAKTUYECKU OTPaOOTAaHHOMY BPEMEHU B MIEPHO/] C JIaThl IpUeMa Ha
paboty 1o 15-e uncno (BKIIOUUTENTHHO). 3apaboTHas IJ1aTa 3a BTOPYIO MOJIOBUHY MecsIa
npuemMa Ha paboTy BBIIIAYMBAETCS S5-TO 4YMCIa Mecsla, CIEAYIOIIEro 3a MecsleM
nmpreMa Ha padoTy.

7.7. PaboTHUKY MOKeT OBITh BbITUIaUY€HA MpeMus B paszmepe a0 50 MpoleHTOB OKJaja
npu COOTIOJICHUH YCIIOBUN U MOpsiaKa, ycTaHoBieHHOTO [lonoxenuem 06 ormate Tpyna.
7.8. PabGoTHHKaM, KOTOPHIM YCTAHOBJIEHA COKpAIIEHHAS! MPOJAOIKUTEILHOCTh paboyuero
BpPEMEHH, OIUlaTa TpyJla MPOU3BOJIUTCS B pa3Mepe, MPeayCMOTPEHHOM I HOPMaJIbHON
MPOJOIKUTEILHOCTH pabouero BpeMeHH .

7.9. B cnyyae ycTaHoOBIIeHHs paOOTHHKY HEITOJIHOTO pa0oduero BpEeMEHH OIulaTta Tpyaa
MIPOU3BOJIUTCS IPOMOPIIMOHAIBHO OTPAOOTAHHOMY UM BPEMEHHU.

7.10. Omutara oTmycka mpoU3BOAUTCS HE MO3THEE YeM 3a TPH JIHS JI0 €r0 Havaa.

7.11. PaGoTomarens ¢ 3apabOTHOH IIaThl paOOTHUKA TIEPEUHCIIICT HAJOTH B pa3Mepax u
MOPSIIKE, IPEAYCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM PD.

7.12. B mepuoa oTcTpaHeHHs] OT paloThl (HemomymieHus K paboTe) 3apaboTHas IiaTta
pabOTHUKY HE HAYMCIACTCS, 32 MCKIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX TpPyI0BBIM
kogekcoM P® unu nnbiMu enepanbHbIMU 3aKOHAMU.

8. IToompenus 3a ycnexu B padore

8.1. 3a BeIcOKOMNpO(deccHOHaNbHOE BBIMOIHEHHE TPYAOBBIX 00S3aHHOCTEW, MOBBIIICHHUE
NPOU3BOUTENBHOCTH TPYAA, MPOJOIDKUTENBHYIO W Oe3ympeuHyro paboTy Hu Jpyrue
yCHeXu B TPYyZl€ NPUMEHSIOTCS CIEAYIOIIHUE MEPHI MOOIIPEHUS EpCOHaIa OPraHU3alUu:
— BBIIJIAaTa JICHEKHOTO BO3HATPAXACHUS B BUE MPEMUIL;

— HarpakJieHue HEHHBIM MOJAAPKOM.

9. OTBETCTBEHHOCTH 32 HAPYUIEHHE TPYA0BOH AMCHMIIHHbBI

9.1. 3a HapylieHue TPyAOBOW NHUCUMIUIMHBI aIMUHUCTPALIUS TPUMEHSET CIEeAYIOIINe
JUCHUTUIMHAPHBIE B3bICKAHUS:

— 3aMCYaHue;

— BBITOBOD;

— YBOJIbHEHHE.



9.2. 1o HaNOXEHHS B3bICKaHMSI OT HAPYIIUTEINS TPYAOBON JUCHUILIMHBI JOJDKHBI OBITh
3aTpeOoBaHbl MMCbMEHHbIE 00BsICHEHUs. B ciydae oTka3a COTpyAHHMKA JaTh yKa3aHHOE
00BSICHEHUE COCTABIIACTCS COOTBETCTBYIOMIUM akT. OTKa3 pabOTHUKA J1aTh OOBSICHEHUS
HE MOXKET CIIYKUTb MPENATCTBUEM JJIsl MIPUMEHEHUS B3bICKAHMUSI.

9.3. 3a kaXxx70€ HapylIeHNue TPYAOBON JUCIIUIUIMHBI MOKET OBITh HAJIOKEHO TOJIBKO OJTHO
JTUCIUIUIMHAPHOE B3bIcKaHMe. [Ipyu HaNOXKEHUHM AUCUMILTMHAPHOTO B3BICKAHUS JOJKHBI
YUHUTBIBATHCS TSHXKECTh COBEPIIEHHOTO MPOCTYMKA, OOCTOATENbCTBA, MPU KOTOPBIX OH
COBEpIIIEH, MPEIIecTBYIoNIas padboTa 1 MOBEIEHUE COTPYTHUKA.

9.4. Tlpuka3 o0 NMPUMEHEHUU AMCIUILUTMHAPHOTO B3BICKAHHS C YKa3aHHEM MOTHBOB €TO
MIpUMEHEHHUs 00bsIBIsIETCA (COOOIIAeTCsl) COTPYAHUKY, TTOJABEPTHYTOMY B3bICKAHUIO, MOJ]
pacmucKy B TpPEXJHEBHBIM CpOK (HE cuMTas BPEMEHU OTCYTCTBHUS pPaOOTHHUKA).
JlucuuruinHapHoe B3bICKaHWE TMPUMEHSIETCS HE TMO3JIHee OJHOTO Mecsdla CcO JHS
oOHapy>KeHHus MPOCTyNKa (3a UCKIIOYEHUEM CIIydaeB, MPEIyCMOTPEHHBIX TPYIAOBBIM
3aKOHOJIaTE€NIbCTBOM), HE CUUTash BpPEMEHU OO0JIE3HH COTPYAHMKA, MPEObIBAHUS €ro B
OTITYCKE, a TaK)Ke BpeMEHH, HEOOXOIMMOT0 Ha y4eT MHEHUS MPEACTaBUTEILHOTO OpraHa
PaOOTHHKOB.

9.5. Ecnii B TeueHue roja co AHSA MPUMEHECHUS TUCIUIIMHAPHOTO B3BICKAHUS COTPYIHUK
He OyJeT MOABEprHYT HOBOMY JUCHIMIUIMHAPHOMY B3BICKAHHWIO, TO OH CUMUTAETCS HE
UMEIOIUM JTUCHIUIUIMHAPHOTO B3bICKaHUA. J[MCUUITTMHAPHOE B3bICKAHUE JI0 UCTECUCHUS
roja co JHS €ro NPUMEHEHHs] MOXXET OBITh CHATO aJIMUHHUCTpaIel mo cBoei
WHULIMATHBE, IO XOJATalCTBYy HEMOCPEACTBEHHOIO PYKOBOAMTENS WU TPYIOBOTO
KOJUIEKTHBA, €CITU TOJBEPTHYTHIM TUCITUTUIMHAPHOMY B3BICKAHUIO HE COBEPIINI HOBOTO
MPOCTYIIKA U MPOSIBUI ceOs Kak J0OPOCOBECTHBIN PaOOTHUK.

10. Nnble Bonpockl peryJiMpoBaHusi TPYA0BbIX OTHOIIEHHii

10.1. CoTpyaHuk HMEET MpaBO >KAJIOBaThbCS Ha JOMYIIEHHBIE, MO €ro MHEHHIO,
HapyIIeHUs] TPYJOBOTO 3aKOHOAATENbCTBA U HacToAmux [IpaBun nupektopy. PaboTHuk
BIIPABE MPEICTABIIATH MUCbMEHHBIE TPEAJIOKEHUS 10 YIYUIICHUIO OpraHu3aluu Tpyaa u
10 IPYTUM BONPOCaM, pEryaupyemMbiM HacTosiumu [ IpaBunamu.

10.2. Ilepen TeM Kak MOKMHYTH pabouee MECTO B KOHIE pabodero IHs, COTPYIHUK
JIOJDKEH 3aKPBITh OKHA U JBEPH CBOETO KaOMHETA U BHIKIIOUUTDH CBET.

10.3. 3ampemaercs

— YHOCHUTH C MecCTa pabOThl UMYIIECTBO, MPEAMEThI WM MaTepHallbl, MPUHAICKAIINE
opraHu3aiuu, 6e3 MoJydeHus Ha TO COOTBETCTBYIOIIETO pa3pelIeHHUs;

— KypUTh B MeCTaX, IJl¢ B COOTBETCTBUU C TPEOOBAaHUSMU TEXHUKH OE30MACHOCTH U
IIPOU3BOJACTBEHHON CAaHUTAPUU YCTAHOBIIEH TAKOW 3aIIpET;

— UCIOJIK30BaTh VIHTEPHET B JIMUHBIX IEJISIX;

— TIPUHOCUTH C CcOOOW WM yHOTPEONSATh aJIKOTOJbHBIE HAMUTKH, NPUXOIUTH B
OpraHU3alUI0 UM HAXOJIUTHCS B HEM B COCTOSIHUU AJIKOTOJIbHOI0, HAPKOTUYECKOTO MU
TOKCHYECKOTO OMbSHEHHUS.

10.4. CoTpyaHUKH, HE3aBUCHUMO OT JOJDKHOCTHOTO TMOJIOKCHHS, O0S3aHBI MPOSBIATH
BEXKJIMBOCTh, YBa)XXEHHUE, TEPIUMOCTh KaK B OTHOIICHUSX MEXIy CO0Oil, Tak U B
OTHOILICHUSIX C KIIMEHTAMU U TIOCETUTEIISIMHU.

10.9. C IlpaBumamu TpyAOBOIO paclopsaka JOMKHBI OBITh O3HAKOMIICHBI BCE
COTPYJIHUKH OpraHU3aINH, BKIFOUas IPUHUMAEMbIX Ha padoTy.



